[bookmark: _GoBack]Subject: Licensing request for use of copyrighted material – “Open Academic Electronic Textbooks-KALLIPOS+”.
(Name and address of the recipient)

Dear [NAME OF THE RIGHTHOLDER]
My name is [FIRST AND LAST NAME OF THE WRITER] and I am [POSITION AND AFFILIATION]. 
I am currently writing the Academic Textbook titled [TITLE], within the framework of the Project “Open Academic Electronic Textbooks-KALLIPOS+”. Τhe KALLIPOS+ Project is funded by the Greek Ministry of Education and Religious Affairs and is implemented by the Special Account for Research Funding  (ELKE) of the National Technical University of Athens (“NTUA) and the Hellenic Academic Libraries Link (“HEAL-Link”).
The main objective of the “KALLIPOS+” Project is the creation and the enrichment of the Repository of open academic electronic textbooks KALLIPOS, a repository designated to be used by students of Greek Universities and by the Greek Academic and Research Community in general.  In that regard, the Project aims at enlarging the number of scientific works that are freely available therein, under Open Access regime and for non commercial use. Within this framework, my Textbook is expected to be uploaded and disseminated in public through digital Repository KALLIPOS (https://repository.kallipos.gr) under Creative Commons open license for non commercial use (CC-BY-NC-SA), without temporal limitation.
According to information and data publicly available and following diligent research it comes out that you are the creator/rightholder of copyright over the following copyrighted material(s):
a. ………..
b. ………..
c. ……….
which is/are published here: [SOURCE OF THE MATERIAL]
I hereby declare that I wish to use the above material, unaltered, within my Textbook and within the framework of the Project “KALLIPOS+”.
By the present letter, without intending to intervene in any way whatsoever with the use and exploitation of your material undertaken until today, I ask from you to grant the necessary non-exclusive license in order to realize the above-mentioned use.
Ideally, it would be more practical that you license your material under the same Creative Commons license, under which my Textbook will be distributed (CC-BY-NC-SA). In that case, please fill-in, sign and return to me the attached declaration. 
Should, however, this license is not convenient for you, please indicate the terms under which you would be willing to authorize the use of your material within my Textbook. In that regard, please take into account that, according to the specifications of the Project, the proposed terms should allow at a minimum the use of your material within the framework of the digital publication and dissemination of the Textbook (reproduction, distribution and making available to the public via the internet), without temporal or territorial limitation, including the sub-licensing of the above rights to the Entities of Implementation of the Project (National Technical University of Athens – Hellenic Academic Libraries Link). For these purposes, please send me a copy of the proposed license, in order to assess it and negotiate it with you, if necessary.
In any event, the adequate credit and mention of all contributors and all details of your material will be dully ensured, on the basis of your specific instructions.
In case that you are not the only creator or copyright rightholder of the material or if you are not even a rightholder, I would appreciate if you could share with me all information you may are aware of in connection with the person(s) that should receive the present licensing request. 
I thank you in advance for your time spent in reading the present letter and I hope that you will contribute to the enrichment of the Repository of open academic textbooks “KALLIPOS” by granting the requested license. I remain available for any further clarification you may need regarding the Textbook and/or the Project “KALLIPOS+”.
Sincerely, 
[FIRST AND LAST NAME OF THE WRITER]


DECLARATION
Today, [DATE], I, the undersigned  [FIRST AND LAST NAME OF THE RIGHTHOLDER OF THE MATERIAL], hereby declare to anyone, expressly and without reserves, that I am the rightholder of copyright over the following material
[DESCRIPTION OF THE MATERIAL]
and that from now on the said material will be distributed under the below Public License:
Creative Commons Attribution – NonCommercial – ShareAlike 4.0 International
and I acknowledge and agree that the above mentioned material may be included and used within the textbook titled [TITLE] according to the terms of the said License.



	First and Last Name / Trade Name
	………………………

	Signature:
	………………………

	Date:
	………………………

	Place:
	………………………









